
NORTHERN CHEYENNE TRIBE 

TRIBAL TRANSPORTATION PROGRAM/TRANSPORTATION PLANNING 

*JOB ANNOUNCEMENT* 

 

 

POSITION:  Engineer      SALARY:  $30.00 to $35.00 p/h 

 

SUPERVISOR:  Director        

 

OPENING DATE:  4/12/19     CLOSING DATE: 4/22/19  

 

HOW TO APPLY: Submit an application along with a current resume’, three current letter of 

recommendations, valid driver’s license, current driving record and copies of credentials to the Human 

Resource Office. P.O. Box 128 Lame Deer, Montana 59043 

 

INCOMPLETE APPLICATIONS WILL NOT BE CONSIDERED 

 

Summary of Work: 

 

The Incumbent will provide engineering, technical and field services for the Department of 

Transportation in a timely, accurate, and cost effective manner. This position requires the individual to 

work 40 hours per week with 50% of time spent in the office and 50% of time spent in the field.  

 

Specific Duties: 

 Construction observation and surveying 

 Assist with design, plans, specifications, reports, maps, schedules, estimates, data 

collection, and documents and agreements as needed 

 Use CADD software and equipment to prepare and revise technical drawings using 

company established standard procedures 

 Provide quality control by reviewing completed work to ensure compliance with KLJ 

quality standards 

 Communicate consistently with the project manager, client and contractor 

 Read and interpret construction plans to assist with client management and effectively 

communicate to answer inquiries from coworkers, clients, or the public 

 Use design software to prepare design documents 

 Read and interpret construction plans 

 Ensure compliance with NCDOT quality standards 

 Utilize effective written and oral communication 

 Complete assignments independently and obtain guidance for unfamiliar tasks, problems 

and situations.  

 

 

 

 



Responsibilities: 

 

 Assist with client management, contractors and public involvement 

 Show increased design competency 

 Become familiar with the details of putting together a set of plans 

 Mentor, lead and direct others 

 Become familiar with the plans and specifications, maps, and related material for each 

project and be able to utilize the information appropriately 

 Keep up-to-date with CADD equipment, software, and training to improve CADD 

efficiency and accuracy. 

 

Requirements and qualifications: 

Pass Pre-employment Alcohol and Drug Testing 

A four-year degree in civil engineering or related field is required  

Experience level is 0+ years  

Posses a valid Montana Driver’s License and be able to operate motorized vehicles  

Must be able to work independently and willing to work evenings and weekends if the need arises 

Knowledge of the principles, concepts, and methodology needed to perform or direct duties 

generally acquired and developed through formal education, extensive training, and relevant 

experience. 

Complete tasks by making decisions using steps, processes or methods from available choices. 

 

Abilities:  

  

Guidelines are provided for most situations with little or no change when tasks are repeated. 

Using the guidelines provided, apply judgment and interpretation skills by selecting the most 

appropriate option to complete duties. 

Includes activities that produce portions of decisions made in conjunction with other individuals. 

Use common courtesy while interacting with people to satisfactorily perform the job. 

Manage individuals to complete the objective or provide assistance to managers. 

Includes activities that produce portions of decisions made in conjunction with other individuals. 

Use common courtesy while interacting with people to satisfactorily perform the job. 

 

Physical Requirements 
 

The physical demands described represent those that must be met by an employee to successfully 

perform the essential functions of this job. Reasonable accommodations may be made to enable 

individuals with disabilities. 

The employee is regularly required to: 

 Sit, stand, walk, stoop, kneel, crouch, and crawl 



 Use hands to finger, handle, or feel objects, tools, or controls; and reach with hands and 
arms 

 Talk or hear and communicate clearly 
 

The employee must: 

 Be able to walk on uneven terrain up to three miles per day 

 Frequently lift and move up to 50 pounds and occasionally lift and move up to 75 
pounds 

Specific vision abilities required by this job include close vision, color vision, depth perception, and the 

ability to adjust focus. 

 

Other Duties 
 

This job description is not meant to be all-inclusive or restrictive and other duties may be assigned. It is a 

description of the job as presently defined, and is subject at any time to revision. This document is 

intended to describe the general nature and level of work being performed by individuals assigned to 

this classification. This is not to be construed as an exhaustive list of all responsibilities, duties, and skills 

required. Individuals may be required to perform duties outside of their normal responsibilities, as 

needed. 

 

 

 
 

 

 

 

 

 

 


